
 First Stage - Sale Agreed

When working on your sale we…

• Apply for your title deeds and ask you to fill in
   enquiry forms

• Prepare a contract and send this to your buyers 
   lawyers together with a legal information pack

• Answer any additional enquiries the buyers solicitor
   may have

•Negotiate the moving (completion) date

• Keep in contact with you on the telephone, by letter
   or in person

 Second Stage - Exchange of contracts

When working on your sale we…

• Receive the deposit from buyers’ lawyer

• Obtain a settlement figure from your mortgage
   company

• Approve a transfer deed from your buyer’s lawyer
   and arrange for you to sign it

• Keep in contact with you on the telephone, by letter
   or in person

 Third Stage - Completion

When working on your sale we…

• Receive balance of the purchase price

• Pay off the mortgage and any other items you ask
   us to do out of the purchase price

• Hand over the deeds

• Send you the balance or use this towards purchase
   (if any)

• Keep in contact with you on the telephone, by letter
   or in person

 When working on your purchase we…

• Ask you for money on account of expenses that we
   shall be spending on your behalf

• Receive contract and other papers from sellers
   lawyer and ask additional enquiries if necessary

• Carry out searches on your behalf against the
   property to protect you and your funder (if any)

• Receive any mortgage offer and discuss it with you

• Report to you with contract for signature and request
   deposit (or use deposit from sale - if any)

• Keep in contact with you on the telephone, by letter
   or in person

When working on your purchase we…

• Send contract and deposit to Sellers' lawyer

• Prepare a transfer and mortgage deed and send
   them to you to sign

• Arrange final searches for your protection

• Prepare final accounts and request any fees required
   from you in time for the date of purchase

• Keep in contact with you on the telephone, by letter
   or in person

When working on your purchase we…

• Pay the balance of the purchase price to the seller’s
   lawyer and receive the documents transferring
   ownership to you

• Complete Inland Revenue forms and pay any tax
   or duty

• Register your purchase at Land Registry

• Notify you and your funder of your purchase and
   registration

• Keep in contact with you on the telephone, by letter
   or in person
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relax...
we can help
relieve the

stress of
your move!

Lewis Francis Blackburn have created a 4 page legal guide to buying
 and selling our home, it provides our clients with helpful information.
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 1. Exchange of contracts

This occurs when two identical documents are signed
by you and the other by your buyer or selling. The
deposit payable on exchange is then paid to the other
lawyer. After exchange of contracts, both parties are
legally obliged to complete the transaction. Don't
worry, we will help you by keeping you informed.

 2. Completion

You have now reached the final stage and are just
about ready to move into your new home.

At the time when exchange of contracts takes place,
you will also know when you are going to complete
the purchase and be able to take possession of your
new property.

 3. Planning the move

The 'Big Move' needn't cause you sleepless nights. It
can actually be fun if you carry out a little forward
planning. Here is our guide to help smooth the path
to your new home.

• Telephone removal firms for prices and availability
   of dates and then decide who you want to appoint.
  Make sure they are properly insured. Establish
   exactly what they are going to do for you.

• Start collecting packing boxes, unless the removal
   firm provide them. They may, but may charge.

• Make sure you have lots of newspaper, tissue or
   bubble wrap for padding - and remember to buy
   plenty of wide adhesive tape too.

• Do not use very large cardboard boxes (e.g. an old
   fridge or dishwasher box) for packing unless the
   contents are extremely light. Large heavy boxes are
   difficult to manoeuvre and removal men won't
   thank you for it on the day.

• Start cleaning cupboards. Be ruthless and throw it
   out if you are never likely to use it again, or sell it.

• Start packing any non-essential items such as out-
   of-season clothing, together with your best china,
   glassware and ornaments. Mark the contents clearly.

• Clear out your loft. Pack as many items as you can
     from your garage and shed.

• Tell you employer when you are moving and arrange
   time off, if necessary.

• Let everyone know that you are changing address
   - a useful checklist is provided here

• Arrange to have post re-directed to your new
   address. Try not to overlook anyone when you send
   out your change-of-address notes - including anyone
   who supplies you with goods and services.

• Keep all correspondence from us, removal firm and
   insurance company together for easy reference.

• Contact your insurance company to arrange to
   transfer your home contents insurance on the move
   day.

• Your buildings insurance should also be in place for
   the day you move in.

 Two weeks to go…

• Start running down food stocks in your freezer.

• Continue to pack those items you are unlikely to
   need before your move.

• Kitchens in particular can take an amazingly long
   time to pack up. So be prepared!

• Arrange for someone to look after your children
   and pets during the move.

• Contact your gas, electric, telephone and water
   suppliers to inform them of the impending move.
   Tell them if you want them to supply you in future.
   Put it in writing

 One week to go…

• Double-check the booking with your removal firm.

• Keep your vacuum cleaner, dusters, polish, etc.,
   unpacked for that last once-over on the day.

• Cancel newspapers, milk and window cleaning and
   settle any bills you may have overlooked.
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 The day before…

• Pack overnight bags for everyone and put out clothes
   for the following day. For children, a few favourite
   toys will help them settle in on the first night.

• Prepare your move 'survival kit' containing a kettle,
   mugs, tea/coffee, milk, sugar, teaspoons, sandwiches,
   snacks, biscuits, crisps, fruit, washing-up liquid, tea
   towels and a hand towel (not forgetting the all
   important toilet roll!)

• Pack your valuables such as jewellery together
   and carry them securely with you.

• Keep the file containing all important documents
   relating to the move with you at all times in case
   you need to refer to them.

• Keep your camera handy for those last goodbye
   shots of your old home, and for the first outside
   your new home!

• Advise the telephone company of the time you want
   your telephone disconnecting (or the number
   transferring, if you are keeping it).

• Defrost the freezer and fridge (if you intend to
   transport the freezer and its contents intact, put it
   on fast-freeze overnight).

• Make a list of useful telephone numbers for the new
   occupiers of your home, plus instructions for
   operating any appliances, central heating, etc.

• Make sure you have cash available for unforeseen
   circumstances and for tipping your removal men.

• Telephone your insurance company to double-check
   that your new contents cover will be in force on the
   morning of the move.

• Charge your mobile phone.

 The morning of the move…

• Keep your mobile phone on.

• Up early - will you be able to sleep?

• Eat breakfast early, wash up and pack any further
   items you will not need.

• Telephone the gas and electric companies to give
   them your final meter readings.

• Good Luck!
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It's not only your family and friends who need to know of your change of address, so here's a list of the people

you'll need to notify:

Bank

Building Society

Credit Card companies

Your employer

Insurance companies

Council Tax office

Store Cards

HP companies

Inland Revenue

Gas

Electricity

Water

Telephone company

Doctor

Dentist

Post Office

Schools

Optician

Driving Licence centre

TV and Video rental

Publications/subscriptions

Sports and social clubs

Professional bodies/Trade Union

Your Notes

Change of Address Checklist
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